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NOTICE OF REQUEST FOR PROPOSALS 

Auditing and Financial Advisory Services  
 

 Notice is hereby given that the Allendale Board of Education (hereinafter referred to as the “Board’) is 

requesting proposals from interested and qualified firms to provide auditing services as outlined in the Request 

for Proposals (hereinafter referred to as the “RFP”).  The understanding of the parties with respect to the services 

to be rendered and the various fee arrangements are required to be set forth in a formal agreement.  The Board 

Offices are located at 100 Brookside Avenue, Allendale, New Jersey 07401. 

 

 A copy of the RFP may be inspected or picked up at the Board offices between the hours of 9:00 AM and 

4:00 PM, Monday through Friday, except Saturday, Sundays and holidays, or via email.  Further information may 

be obtained by calling Ms. Maria Engeleit, School Business Administrator/Board Secretary, at 201-327-2020 ext. 

1303 or email her at mengeleit@allendalek8.com. 

 

 All firms submitting proposals must use and complete all forms and include all information required in the 

RFP.  An original and two (2) copies of the proposal must be submitted in a sealed envelope with “Proposal for 

Auditing Services” marked on the front of the envelope. The proposals should be addressed to the Allendale 

Board of Education, 100 Brookside Avenue, Allendale, New Jersey 07401.   Proposals will be opened on 

Wednesday, March 6, 2019 at 11:00 am.   No proposal received after this date and time will be opened. 

 

 The contract, if awarded, shall be awarded to the Auditor who submits the most advantageous proposal 

based on price and the qualifications of the Auditor.  The Board retains the exclusive right to reject any or all 

proposals, waive any informality in the process and determine which proposal is in the best interests of the 

Allendale School District (hereinafter referred to as the “District”).  No proposal may be deemed accepted until 

the adoption of a formal resolution by the Board. 

 
 

 The Board is requesting proposals from audit firms in the State of New Jersey that wish to provide 

general auditing services beginning in the 2018-2019 school year. Pursuant to N.J.S.A. 18A:18A-5(a)(1) 

professional services are not required to be bid or advertised and the Board is not required to award on the 

basis of lowest price and will award based on criteria as outlined in this request for proposals. The requests are 

being made to ensure the District receives the highest quality of service at a fair and competitive price.  

Proposals are being solicited through a fair and open process.  

 
 
 
 
 



3 

 

 
 

(1) Specifications  
Detailed specifications, qualifications and scope of work/services for this RFP are annexed hereto as “Schedule 
A” and incorporated by reference as part of these specifications as fully set forth herein. 
  
(2) Evaluation Criteria 
The following, as appropriate to individual circumstances, shall be used as criteria for evaluating proposals: 
 

(1) Technical Criteria     (2) Management Criteria 
a. Methodology of work to be performed      a.  Project Management  
b. Understanding of scope of work       b.  History / experience with small school districts 
c. Documentation of past performance           c.  Availability of personnel, equipment, etc. 
d. Innovation in use of technology and techniques     d.  Qualification and experience of personnel 

 

(3)  Cost Criteria       
        a.    Costs of services to be performed 
        b.    Assurances of performances 
        c.    Vendor’s financial stability and strength 
 
(3) Evaluation, Review and Selection Process 
An evaluation team will review all proposals to determine if they satisfy the RFP requirements and specifications, 
and evaluate the proposals based upon the evaluation criteria.  The highest ranking respondent will then be 
recommended to the governing body for award of the contract, based on price and other factors.  The proposals 
will be evaluated for general compliance instructions and specifications set forth in this RFP.  Non-compliance 
with any such notices, instructions and specifications shall be grounds for disqualification of proposals. 
 
(4) RFP Certification 
The undersigned hereby certifies that this proposal is submitted in good faith and that if the undersigned is 
awarded a contract, the undersigned agrees to perform the services in accordance with the RFP’s instructions 
and specifications.  The undersigned further certifies that the foregoing statements and prices are true and 
accurate.  The undersigned is aware that if any of the foregoing statements made by the undersigned are 
willfully false, the undersigned is subject to punishment. 
 

Date:_______________   ____________________________________ 
       (Signature) 

      ____________________________________ 
       (Print name and title) 

      ____________________________________ 
       (Print Name of Vendor) 

      ____________________________________ 
       (Address)  

      ____________________________________ 
       (City, State and Zip Code) 

      ____________________________________ 
       (Telephone Number) 
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SCHEDULE A 

ALLENDALE PUBLIC SCHOOL DISTRICT  
AUDITING AND FINANCIAL ADVISORY SERVICES 

 
 

A. PURPOSE  

The Allendale Board of Education (“Board”) is soliciting request for proposals (RFP’s) for the purpose to 

have a qualified individual or professional firm perform the annual audit of the Board for the school 

year ending June 30, 2019 as required by N.J.S.A. 18A:23-1 to 18A: 23-11 with audit procedures in 

compliance with the State of New Jersey, Department of Education Office of School Finance Audit 

Guide as updated for 2018-2019. Eligible providers must comply with the specifications outlined within 

this document.  

 

The Allendale Board of Education in Allendale, New Jersey, hereby solicits proposals for these 

professional services, via the Request for Proposals (RFP) process. The contract, if awarded, shall be 

awarded to the Auditor who submits a response which is deemed to provide for the highest quality of 

service at a fair and competitive price which is most advantageous to the Board, price and other 

factors considered, for the contract period commencing on or about March 15, 2019, for completion of 

the 2018-2019 audit; concluding on December 31, 2019, with the option to renew for two additional 

one year periods beginning on January 1 of the years 2019-2020 and 2021-2022. 

 

This RFP will encompass the performance of an audit of the books, accounts and funds and a 

verification of all cash and bank balances of the District, and of any officer or employee thereof, 

and of any organization of public school pupils conducted under the auspices of the District. 

The audit shall also include a determination of the extent to which the school board has used 

contracts entered into by the State Division of Purchase and Property pursuant to P.L. 1969, 

c.104 (C.52: 25-16.1et seq.) in the purchase of materials, supplies, or equipment for the 

District, and additional audit procedures and reviews as specified herein. 

 

The Allendale Public School District’s original budget for the school year 2018-2019 is 

approximately $19,000,000. The District is a Type II school district serving approximately 

900 students in grades Pre-K through 8 with approximately 150 employees. 

 

Proposals are being solicited through a fair and open process. Under Title 18a-18a-5 (1) 

professional services are not required to be bid or advertised and the board is not required to 

award on the basis of lowest price and will award based on criteria as outlined in this request 

for proposals. The requests are being made to ensure the district receives the highest quality 

services at a fair and competitive price. 
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B.  BACKGROUND 

 The legislature has charged that an annual audit of every school district’s accounts and financial 

transactions shall be made by a Public School Accountant and that the audit must be completed no 

later than five (5) months after the end of the school fiscal year. N.J.S.A.18A:23-8 requires that an audit 

of the accounts of a school district be made only by a registered municipal accountant or a certified 

public accountant of New Jersey who holds an active registration license as a public school accountant 

for New Jersey. Such registration license shall be issued to qualified persons by the New Jersey State 

Board of Public Accountants who have complied with statutory requirements and are authorized to 

make audits of accounts, and records of school districts of the State of New Jersey. New Jersey State 

Statute (N.J.S.A. 18A: 4-14) requires a uniform system of double-entry bookkeeping which is consistent 

with the generally accepted accounting principles (GAAP) established by the Governmental Accounting 

Standards Board and which is consistent with the financial accounting terminology and classifications 

established by the National Center for Education Statistics for use in all school districts. The financial 

reporting requirements of GAAP include the issuance of a Comprehensive Annual Financial Report 

(CAFR) that encompasses all funds and account groups. These financial statements are the 

responsibility of the Allendale Public Schools’ management and are its representation of the financial 

position at a given point in time and the operations of the District during a period of time. The District 

is required to prepare year-end financial statements and have them ready for the annual audit.   The 

auditor’s responsibility is to express an opinion on the annual financial statements based on their audit 

as follows: 
 

1. Express an opinion on the District’s annual financial statements, the District’s system of internal 

controls and compliance with general and specific requirements of Federal and State financial 

assistance as described in the Audit Program. 
 

2. Conduct an entrance conference or engagement with the School Business Administrator and/or 

Superintendent of Schools to discuss in detail the scope and purpose of the audit, and/or with the 

Board of Education as needed. 
 

3. The annual audit shall be conducted pursuant to the Audit Program-Financial Accounting for New 

Jersey School Districts to include the books, accounts and monies and a verification of all cash and 

bank balances of the board of education, and any officer or employee of any organization 

conducted under the auspices of the District. The audit should include the review of the following:  

i) General Fund 

 ii) Special Revenue Fund 

 iii) Capital Projects Fund 

 iv) Debt Service Fund  

v) Trust and Agency Funds 

  vi) Student Activity Funds  
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In addition to the above, the audit must include the procedures listed below: 

1.   Review of budget line items transfers for compliance with N.J.S.A. 18A: 22-8.1 and N.J.A.C. 6:20- 

2A.1 to determine whether amounts transferred were used for the approved purposes. 

2.   Review of appropriations from fund balances for compliance with N.J.S.A. 18A: 22-8.1 and N.J.A.C. 
6:20-2A.10, to N.J.A.C. 6:20-2A.11 to determine whether fund balances were used for approved 
purposes.  

3.   Review of expenditures to determine whether they have been appropriately classified consistent 
with the Uniform Minimum Chart of Accounts (Handbook 2R2) for New Jersey School Districts 
pursuant to N.J.S.A. 18A:4-14 and N.J.A.C 6:20-2A.2(m).  

4.   Review of budgeted expenditure/appropriation accounts for compliance with N.J.A.C 6:20-2A-10. 

5.   Review of equipment expenditures charged within general fund, capital outlay for compliance with 
N.J.A.C 6:20-2A.5.  

6.   Review of expenditures charged within general fund, capital outlay and capital projects fund to 
determine appropriateness of such expenditures and compliance with capital ordinances. A 
determination of whether general fund, capital outlay expenditures were made in accordance with 
the purposes described on the associate supporting budget documentation approved by the 
County Superintendent must be included. 

7.   Review of expenditures charged to the Special Revenue (Fund 20).  

8.   Review of accounts payable and encumbrances for both the preceding and current year to 
determine compliance with GAAP. A determination of whether accounts payable and 
encumbrances were liquidated timely and the amount; percentage of canceled or aged (over 90 
days) payables and encumbrances must be included.  

9.   Meet and comply with all current year requirements of NJDOE Audit program and State laws and 
codes concerning school board audits.  

  10.  In addition to the scope of the audit and management report, the District shall provide year end   
general ledger balances and post-closing trial balance for auditor use in creating year end 
adjusting entries; input data from the districts final trial balance and other required input into a 
CAFRA software program to provide the district with a final CAFR report inclusive of all required 
financial statements and schedules and notes, including but not limited to the Comprehensive 
Annual Financial Report and Auditors Management Report on Administrative Findings – Financial, 
Compliance and Performance, and the DOE’s AUDSUM. 

11. Provide any required information by way of review of administrators’ contracts for the County 
Executive Superintendent as required for his approval of central office administrators’ contracts. 

12.  Provide assistance with certain schedules included in the CAFR.  

13.  Conduct an exit conference with the School Business Administrator and/or Superintendent of 
Schools upon completion of the audit, and prior to the submission of the final reports to discuss 
audit findings. 
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The District reserves the right to expand the scope and priorities of these reviews. Any additional work 

required by the District which is beyond the scope of the contract will be performed at hourly rates 

stated in the successful contractor’s cost proposal. The District School Business Administrator must 

approve any such work, in advance. All approvals for additional work must be in writing.  

 

 The financial and compliance audit must be performed in accordance with the standards applicable to 

financial audits contained in Government Auditing Standards, issued by the Comptroller General of the 

United States; the audit requirements as prescribed by the Office of School Finance, Department of 

Education, State of New Jersey; the audit requirements of Title 2 U.S. Code of Federal Regulations Part 

200, Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal 

Awards (Uniform Guidance); and New Jersey OMB’s Circular 15-08, Single Audit Policy for Recipients of 

Federal Grants, State Grants and State Aid. In accordance with NJOMB Circular 15-08, a copy of the 

audit firm’s latest external quality control review report (peer review) shall be submitted to the school 

district prior to appointing said firm for the annual audit. Fraud, Suspicion of Fraud or Unauditable 

Conditions Upon the suspicion of or recognition of fraud, major accounting system deficiencies or 

major misstatements of accounts, the auditor should immediately contact the School Business 

Administrator and the Director of the Office of Compliance, New Jersey Department of Education. 

Firms will be required to produce a written report of the fraud or suspicion of fraud to the School 

Business Administrator and the Director of the Office of Compliance, New Jersey Department of 

Education. If the auditor determines at any time during an engagement that the records are 

unauditable or a disclaimer of opinion is necessary, the auditor is required to notify the School 

Business Administrator and the Director of the Office of Compliance, New Jersey Department of 

Education immediately. Within five (5) days of such verbal notification, a follow-up letter is required, 

which details the reason why the agency is unauditable or why a disclaimer of opinion is necessary. The 

auditor should not proceed to perform any further work until advised by the School Business 

Administrator and the Director of the Office of Compliance, New Jersey Department of Education. The 

audit must be completed no later than the date stated in the Audit Program Guide. No provision is 

made for the issuance of extensions beyond the statutory due date.  

 

 Deliverable Products and Schedule 

 The successful auditor shall prepare twelve (12) soft cover bound copies and two (2) unbound copies of 

 the final Management Report and of the Comprehensive Annual Financial Report to be delivered to the 

 Board. The final audit report shall be prepared as required by directions specified in the Audit 

 Program, as revised, and completed and submitted no later than the date, as noted in the Audit 

 Program, but prior to the public meeting of the BOE where the audit acceptance will be on the agenda. 
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C.  PROPOSAL PACKAGE  

The Board seeks from all participating respondents, information that will assist the district in selecting 

the respondent who will provide the Services with the highest quality and at a fair and competitive 

price. All respondents shall prepare a presentation package to be submitted with the RFP. 

 

 The following shall be included in the presentation package: 

 

1. Transmittal Letter:  Proposal Each respondent shall submit a transmittal letter with the RFP that 

identifies the person submitting the proposal and includes a commitment by that person to provide 

the Services required by the Board.  

2. Description of Services:  All respondents should set forth in their proposal how they proposal to 

meet the requirements in the scope of work defined within this document. Respondents by submitting 

a proposal acknowledge that they fully understand this scope of work for the services. 

3. Qualifications:   Relevant Experience All respondents shall submit evidence and documentation 

highlighting qualifications and experience they have that will assist the district in the evaluation and 

selection process.  

4.  References:  A list of five (5) professional references with contact names, addresses and telephone 

numbers.  

5. Fee Proposal:   Provide a cost proposal based upon a flat fee to complete the audit of the Board of 

Education. Additionally, corresponding rate chart of hourly rates billed by the firm for any additional 

services which may be requested utilizing the enclosed form.  

6. Peer review letter:   Most recent peer review letter received 

7. Certifications:  Professional licenses and certifications held by the auditor (s) to be assigned  

8.  Certificate of Insurance:   Issued by an insurance carrier licensed in the State of New Jersey for the 

auditor showing professional liability insurance and all other coverages in at least the amounts below: 

  Per Occurrence 
General Comprehensive and Liability $1,000,000.00 
Automobile Liability $1,000,000.00 
Professional Liability (per claim) 
 Professional Liability  (aggregate) 

$1,000,000.00 
$2,000,000.00 

Excess Umbrella $4,000,000.00 
Workers’ Compensation Statutory 
Employer Liability $500,000.00 

(each accident) 
 

 

The Business Administrator/Board Secretary may arrange for interviews with Auditors or Auditing 

Firms submitting proposals for the purpose of obtaining additional clarification or information, with 

such interviews taking place before an Ad Hoc Committee (not all firms submitting an RFP will 

necessarily be asked to participate in an interview).  
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D. SELECTION CRITERIA  

The Board intends to evaluate all Presentation Packages (Proposals) on the basis of the responses that 

are the most advantageous to the Allendale Board of Education, price and other factors considered, 

and whose response will provide the highest quality of services at fair and competitive prices based 

upon the evaluation criteria defined in this RFP. 

 

 The following criteria will be used by the Board in evaluating the proposals submitted in response to this 
 Request for Proposals: 

 
 

I. Technical Criteria and Qualifications (Fifty Percent 50%) 

 Methodology of work to be performed:  

 Understanding of the scope of services and related objectives?  

 Documentation of past performance  

 Proposal complete and responsive to the specific RFP requirements? 
 

II. Management Criteria: (Thirty Percent 30%) 

 Project Management 

 History/Experience with small school districts 

 Availability of personnel, consultants, equipment, etc.  

 Qualifications and experience of personnel 
 

III. Cost Criteria: (Twenty Percent 20%): 

 Cost of services to be performed 

 Assurance of performances 

 Vendor financial stability and strength 
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E. PREPARATION OF PROPOSAL PACKAGE 

A. Respondents shall comply with the requirements contained in, and shall include all information 
requested in the RFP. Respondents must submit one (1) clearly marked original proposal response and 
should submit two (2) complete/exact copies of the original.  

B. Any proposal not received by the date and time set forth in the RFP will not be considered by the Board. 

C. All respondents must use and complete the following forms in full: 

1. Form of Proposal 

2. Stockholder or Partnership Disclosure Statement 

3. Affidavit of Non-Collusion 

4. Disclosure of Investment Activities in Iran 

5. Affirmative Action Forms attached hereto as Exhibit A 

6. Affirmative Action Acknowledgment Form 

7. Firm Personnel and Experience 

8. Political Contribution Disclosure 

9. Business Registration Certificate to perform work in New Jersey. (Firm provided).   

D. Proposals must be submitted on the Form of Proposal furnished by the Board and as otherwise set forth 
herein.  Where the auditor is a corporation or a partnership, the person submitting the proposal must certify 
that he is duly authorized to submit a proposal on behalf of the corporation or partnership.  The corporate 
seal should be affixed to the proposal.  Alternative proposals will not be accepted unless otherwise 
authorized in the proposal documents.  No conditions, limitations or other provisions may be placed on a 
proposal. 

E. Proposals shall be submitted in a sealed envelope with the name and address of the respondent and with 
“Proposal for Auditing Service” marked on the front of the envelope.  E-mail or facsimile of proposals will 
not be considered. 

F. A respondent may withdraw its proposal at any time prior to the scheduled time for opening proposals.  
No proposal, however, may be withdrawn for a period of sixty (60) days from the opening of the 
proposals. 

The Board reserves the right to eliminate from further consideration any proposal deemed to be substantially or 

materially unresponsive to the RFP for information contained herein. 
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Form of Agreement 

The contract shall be comprised of the RFP, the proposal, and agreement. The form of agreement between the 

Board and the firm shall be prepared by the Board and shall be substantially in the same form as the 

agreement attached hereto as Appendix A.  

Term 

The contract period shall commence on or about March 15, 2019, for completion of the 2018-2019 audit; 

concluding on December 31, 2019, with the option to renew for two additional one year periods beginning on 

January 1 of the years 2019-2020 and 2021-2022. 

The Board may terminate the contract without cause upon thirty (30) days’ notice to the auditor. 

Stockholder or Partnership Disclosure Statement 

A. Pursuant to N.J.S.A. 52:25-24.2, all corporations and partnerships shall submit a statement with their 
proposal which sets forth the names and addresses of all stockholders in the corporation or partnership 
who own ten percent (10%) or more of its stock, or of all individual partners in the partnership who own a 
ten percent (10%) or greater interest therein.  If one or more such stockholder or partner is itself a 
corporation or partnership, the stockholders holding ten percent (10%) or more of that corporation’s stock 
or the individual partners owning ten percent (10%) or greater interest in that partnership shall also be 
listed.  The disclosure shall be continued until names and addresses of every non-corporate stockholder and 
individual partner exceeding the ten percent (10%) ownership criterion has been listed. 

B. Any firm whose stockholders or partners own less than ten percent (10%) of the stock shall certify such fact 
to the Board. 

C. A form affidavit is included as part of the RFP. 

Indemnification 

The firm shall indemnify, defend, and hold the Board and all of the Board’s officers, agents, employees, and 

members harmless from and against any and all claims, demands, lawsuits, damages, costs, and expenses, 

including attorneys’ fees and costs of litigation, arising out of, resulting from, or in connection with the 

auditing services, which are caused in whole or in part by any act or omission of the firm, its agents, or 

employees, and any subcontractor that the firm may employ.  The Board may defend itself at the firm’s 

expense from any claim or lawsuit that may arise out of the firm’s performance or lack of performance under 

the terms of this Agreement, or the Board may elect to have the firm provide the Board with legal 

representation at the firm’s own expense.  This provision shall be construed as broadly in favor of 

indemnification as permitted by New Jersey law and shall survive the termination of the Agreement.   
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Non-Collusion 

No official or employee of the Board who is authorized in his or her official capacity to negotiate, make, accept 
or approve, or to take part in such decision regarding a contract in connection with equipment shall have any 
financial or other personal interest in any such contract.  The Board and its officers and employees shall comply 
with the School Ethics Law, N.J.S.A. 18A:12-21 et seq.  

No auditor shall directly or indirectly enter into any agreement, participate in any collusion, or otherwise take 
any action in restraint of free, competitive contracting in connection with the services request in this RFP. 

A form affidavit of non-collusion is included as part of the RFP documents and must be completed by the 

auditor. 

Business Registration Certificate 

Pursuant to N.J.S.A. 52:32-44, prior to time a contract is awarded, firms shall provide the Board with their New 

Jersey Business Registration Certificate issued by the New Jersey Department of Treasury, Division of Revenue.  

N.J.S.A. 52:32-44 imposes the following requirements on contractors and all subcontractors that knowingly 

provide goods or perform services for a contractor fulfilling this contract: 1) the contractor shall provide 

written notice to its subcontractors to submit proof of business registration to the contractor; 2) prior to 

receipt of final payment from a contracting agency, a contractor must submit to the contracting agency an 

accurate list of all subcontractors or attest that none was used; 3) during the term of this contract, the 

contractor and its affiliates shall collect and remit, and shall notify all subcontractors and their affiliates that 

they must collect and remit to the Director, New Jersey Division of Taxation, the use tax due pursuant to the 

Sales and Use Tax Act, (N.J.S.A. 54:32B-1 et seq.) on all sales of tangible personal property delivered into this 

State. 

A contractor, subcontractor or supplier who fails to provide proof of business registration or provides false 

business registration information shall be liable to a penalty of $25.00 for each day of violation, not to exceed 

$50,000 for each business registration not properly provided or maintained under a contract with a 

contracting agency.  Information on the law and its requirements is available by calling (609) 292-9292.    

Waiver 

No action or failure to act by the Board shall constitute a waiver of any right it may have under the terms of 

this contract. 

Laws 

The auditor shall comply with all applicable laws, statutes, regulations, and ordinances and any order issued by 

any governmental entity.  The contract shall be governed by the laws of the State of New Jersey. 
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Law Against Discrimination 

The Auditor agrees to comply with the anti-discrimination provisions of N.J.S.A. 10:2-1 et seq., the Laws 

Against Discrimination, N.J.S.A. 10:5-1 et seq., N.J.A.C. 6:4-1.6, and N.J.A.C. 17:27-1.1 et seq., as set forth at 

length in Exhibit A attached hereto and made a part hereof. 

Pay-to-Play Disclosure 

The auditor is advised of the responsibility to file an annual disclosure statement on political contributions 

with the New Jersey Election Law Enforcement Commission pursuant to N.J.S.A. 19:44A-20.13 (P.L. 2005, c. 

271, § 3) if the auditor receives contracts in excess of $50,000 from public entities in a calendar year.  It is the 

auditor’s responsibility to determine if filing is necessary.  Additional information on this requirement is 

available from ELEC at 888-313-3532 or at www.elec.state.nj.us.  

  

http://www.elec.state.nj.us/
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CHECKLIST 

The forms, as noted below, are part of the Proposal package and must be properly completed and submitted with 
the Proposal.  Failure to provide any of the item(s) listed below may cause disqualification of the Proposal in 
accordance with law. 
 
 

 Form of Proposal  

 Stockholder or Partnership Disclosure Statement  

 Affidavit of Non-Collusion 

 Disclosure of Investment Activities in Iran 

 Exhibit A  

 Affirmative Action Affidavit 

 Firm Personnel and Experience 

 Political Contribution Disclosure 

 Business Registration Certificate (Firm to provide) 
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Form of Proposal 

Auditing Services 
 

This proposal is submitted based upon a careful review of the District’s financial situation and RFP.  Further, 

the proposal is based upon knowledge and experience of the auditor in performing comparable audits and the 

ability to perform in compliance with state requirements. 
 

Please provide fee proposals for the services to be provided in an hourly amount and a total amount.  

 

Title of Position: Hourly Rate: 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If you require additional room, please attach a separate sheet. 
 

Annual Proposal: The following amount will be charged to complete the annual audit reports and 
consultations with the district as outlined in the Request for Proposal 
 

Fiscal Year:  2018-2019 
 
Total Audit Fee:  
 
Break down of fees associated with total Annual Proposal:  
 (ie Bank fees, reproduction fees, upload to Audsum, etc.) 
 

      $_______________________________ 

 
(                                                                ) (To be written in full) 
 

 

CONTINUE TO THE NEXT PAGE  
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AFFIDAVIT 
 
 
I/We hereby certify that I/We have read the foregoing conditions and specifications of the RFP and have 
become familiar with the contents thereof; and that the proposal of 
______________________________________                                  submitted to the Allendale Board of Education, 
attached hereto, is submitted in strict accordance with said conditions, instructions, and specifications.  Any 
matter submitted with the proposal document attempting to alter the specifications of the Board may be 
disregarded, or the proposal may be rejected. 
 
 
                                     ____________________________ 
       Firm’s Name 
 
 
                                     ____________________________ 
       Address 
 
 
                                     ____________________________ 
 
 
                                     ____________________________ 
       Telephone Number 
 
 
                                     ____________________________ 
       Signature of Authorized Agent 
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STOCKHOLDER OR PARTNERSHIP DISCLOSURE STATEMENT 

 

STATE OF      ) 

      ) ss: 

COUNTY OF      ) 

 

 In accordance with the RFP and the provisions of P.L. 2016, Chapter 43, Section 1 (N.J.S.A. 52:25-24.2), the 

undersigned being duly sworn according to law, deposes and says that the following is a list of the names and 

addresses of all stockholders in the corporation or partnership (including limited partnerships, limited liability 

corporations, limited liability partnerships and subchapter S corporations) who own 10% or more of its stock or of 

all individual partners in the partnership who own a 10% or greater interest therein. 

 If one or more such stockholder or partner is itself a corporation or partnership, all stockholders holding a 

10% or more of the corporation's stock or all individual partners owing 10% or greater interest in that partnership 

is also listed. 

 

I. 

______________________________  ______________________________ 

Name of Corporation/    Address 

Partnership 

 

______________________________  ______________________________ 

Name of Corporation/    Address 

Partnership 

 

______________________________  ______________________________ 

Name of Stockholder/Partner  Address 

 

 

______________________________  ______________________________ 

Name of Stockholder/Partner  Address 

 

 

______________________________  ______________________________ 

Name of Stockholder/Partner  Address 

 

 

Use reverse side for additional stockholders/partners. 
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II. 

 

______________________________  ______________________________ 

Name of Corporation    Address 

Partnership who holds 10% or 

more interest in the bidding 

corporation/partnership 

 

______________________________  ______________________________ 

Name of Stockholder/Partner  Address 

 

 

______________________________  ______________________________ 

Name of Stockholder/Partner  Address 

 

 

______________________________  ______________________________ 

Name of Stockholder/Partner  Address 

 

 

Use reverse side for additional stockholders/partners. 

 

The absence of any names and addresses on the foregoing list signifies that there are no individual stockholders 

or partners who own 10% or more interest in the bidding corporation or partnership. 

 

              

        Name of Firm 

 

     By:          

              Name 

 

              

          Official Title 

Subscribed and sworn before me this    

day of    , 20  

 

      

Notary Public of     

My Commission expires     /       /  
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AFFIDAVIT OF NONCOLLUSION 

STATE OF      ) 

      ) ss: 

COUNTY OF     ) 

 

 I, ____________________________, residing in the _________________ of _______________________ 

in the County of _______________________ and State of ____________________, of full age, being duly sworn 

according to law on my oath depose and say: 

 

 I am ____________________________ of the firm of ____________________________, the firm 
making the proposal for the above named services.  I executed the proposal with full authority to do so.  The 
firm has not, directly or indirectly, entered into any agreement, participated in any collusion, or otherwise taken 
any action in restraint of free, competitive contracting in connection with the above-named project.  All 
statements contained in this proposal and in this affidavit are true and correct, and made with the full knowledge 
that the Allendale Board of Education shall rely upon the truth of the statements contained in the proposal and 
in the statements contained in this affidavit in awarding the contract for the auditing services. 

 

 I further warrant that no person or selling agency has been employed or retained to solicit or secure such 

contract upon an agreement or understanding for a commission, percentage, brokerage, or contingent fee. 

       

              

        Name of Firm 

 

     By:          

              Name 

 

              

        Official Title 

Subscribed and sworn before me this    

day of    , 20  

 

      

Notary Public of     

My Commission expires     /       /  
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DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN 

Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes 

to enter into or renew a contract must complete the certification below to attest, under penalty of perjury 

that neither the person or entity, nor any of its parents, subsidiaries, or affiliates, is identified on the 

Department of Treasury’s list of entities determined to be engaged in prohibited activities in Iran pursuant to 

P.L. 2012, c.25 (“Chapter 25 List”). The Chapter 25 list may be found at the following address:  

http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf.   

 

Respondent must review this list prior to completing the below certification. Failure to complete the 

certification will render the proposal non-responsive. In the event the Board determines that the respondent 

has submitted a false certification, it shall report same to the New Jersey Attorney General and retains the 

right to file an action seeking the greater of One Million Dollars ($1,000,000) or twice the contract price.  

Please check one of the following boxes: 

 

 I certify, pursuant to Public Law 2012, c. 25, that neither the respondent listed above 
nor any of the respondent’s parents, subsidiaries, or affiliates is listed on the New 
Jersey Department of Treasury’s Chapter 25 List. I further certify that I am the person 
listed above, or I am an officer or representative of the entity listed above and am 
authorized to make this certification on its behalf. I will skip Part 2 and sign and 
complete the certification below. 

  

OR 

 

 I am unable to certify as above because the respondent and/or one or more of its 
parents, subsidiaries, or affiliates is listed on the Chapter 25 List. I will provide a 
detailed, accurate and precise description of the activities in Part 2 below and sign 
and complete the certification. Failure to provide same will result in the proposal 
being deemed non-responsive and appropriate penalties or fines may be assessed.  

http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf
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PART 2: PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN 
 

You must provide a detailed, accurate and precise description of the activities of the respondent, or one of its 
parents, subsidiaries or affiliates, engaging in the investment activities in Iran outlined above by completing 
the below. 
PROVIDE INFORMATION RELATIVE TO THE ABOVE. PLEASE PROVIDE THOROUGH ANSWERS AND USE 
ADDITIONAL PAGES IF NECESSARY 
 

Name:___________________________________________________________ 
Relationship to Firm:_______________________________________________ 
Description of Activities:____________________________________________ 
________________________________________________________________ 
Duration of Engagement:____________________________________________ 
Anticipated Completion Date:________________________________________ 
Firm Contact Name:________________________________________________ 
Contact Phone Number:_____________________________________________ 

 

CERTIFICATION 
 

I, _________________________, being duly sworn upon my oath, hereby represent and state that the 
foregoing information and any attachments thereto to the best of my knowledge are true and complete. I 
attest that I am authorized to execute this certification on behalf of the below-referenced person or entity. I 
acknowledge that the Board is relying on the information contained herein and thereby acknowledge that I am 
under a continuing obligation from the date of this certification through the completion of contracts with the 
Board to notify the Board in writing of any changes to the answers of information contained herein. I 
acknowledge that I am aware that it is a criminal offense to make a false statement or misrepresentation in 
this certification, and if I do so, I recognize that I am subject to criminal prosecution under the law and that it 
will also constitute a material breach of my agreements(s) with the Board and that the Board at its option may 
declare contract(s) resulting from this certification void and unenforceable. 
 

Full Name (Print):_______________________________________________ 
 
Signature:______________________________________________________ 
 
Title:__________________________________________________________ 
 
Date:__________________________________________________________ 
 
Firm:  _________________________________________________________ 
 
 
Subscribed and sworn to before 
me this        day of              , 20  . 
 
________________________________ 
Notary Public of ___________________ 
My Commission expires ___/___/20___ 
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EXHIBIT A 

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C.127) 

 N.J.A.C. 17:27 
 

GOODS, PROFESSIONAL SERVICES AND GENERAL SERVICE CONTRACTS 
 
 
During the performance of this contract, the Contractor agrees as follows: 
 
 The contractor or subcontractor, where applicable, will not discriminate against any employee or 
applicant for employment because of age, race, creed, color, national origin, ancestry, marital status, 
affectional or sexual orientation, gender identity or expression, disability, nationality or sex. Except with 
respect to affectional or sexual orientation and gender identity or expression, the contractor will ensure that 
equal employment opportunity is afforded to such applicants in recruitment and employment, and that 
employees are treated during employment, without regard to their age, race, creed, color, national origin, 
ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality 
or sex. Such equal employment opportunity shall include, but not be limited to the following: employment, 
upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or 
other forms of compensation; and selection for training, including apprenticeship. The contractor agrees to 
post in conspicuous places, available to employees and applicants for employment, notices to be provided by 
the Public Agency Compliance Officer setting forth provisions of this nondiscrimination clause. 
 
 The contractor or subcontractor, where applicable will, in all solicitations or advertisements for 
employees placed by or on behalf of the contractor, state that all qualified applicants will receive 
consideration for employment without regard to age, race, creed, color, national origin, ancestry, marital 
status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex. 
 
 The contractor or subcontractor will send to each labor union, with which it has a collective bargaining 
agreement, a notice, to be provided by the agency contracting officer, advising the labor union of the 
contractor's commitments under this chapter and shall post copies of the notice in conspicuous places 
available to employees and applicants for employment. 
 
 The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated 
by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented from time to time and 
the Americans with Disabilities Act. 
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 The contractor or subcontractor agrees to make good faith efforts to meet targeted county 
employment goals established in accordance with N.J.A.C. l7:27-5.2. 
 
 The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies 
including, but not limited to, employment agencies, placement bureaus, colleges, universities, and labor 
unions, that it does not discriminate on the basis of age, race, creed, color, national origin, ancestry, marital 
status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex, and that it 
will discontinue the use of any recruitment agency which engages in direct or indirect discriminatory practices. 
 
 
 The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure 
that all personnel testing conforms with the principles of job-related testing, as established by the statutes 
and court decisions of the State of New Jersey and as established by applicable Federal law and applicable 
Federal court decisions. 
 
 In conforming with the targeted employment goals, the contractor or subcontractor agrees to review 
all procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such actions are taken 
without regard to age, race, creed, color, national origin, ancestry, marital status, affectional or sexual 
orientation, gender identity or expression, disability, nationality or sex, consistent with the statutes and court 
decisions of the State of New Jersey, and applicable Federal law and applicable Federal court decisions. 
 

The contractor shall submit to the public agency, after notification of award but prior to execution of 

a goods and services contract, one of the following three documents: 

 

Letter of Federal Affirmative Action Plan Approval 

Certificate of Employee Information Report 

Employee Information Report Form AA302 (electronically provided by the Division and distributed to the 

public agency through the Division’s website at: 

www.state.nj.us/treasury/contract_compliance) 

 

The contractor and its subcontractors shall furnish such reports or other documents to the Division of 

Purchase & Property, CCAU, EEO Monitoring Program as may be requested by the office from time to time in 

order to carry out the purposes of these regulations, and public agencies shall furnish such information as may 

be requested by the Division of Purchase & Property, CCAU, EEO Monitoring Program for conducting a 

compliance investigation pursuant to N.J.A.C. 17:27-1.1 et seq. 

 

The failure to submit such appropriate evidence will result in rescission of the contract. 

 

 
  

http://www.state.nj.us/treasury/contract_compliance
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AFFIRMATIVE ACTION QUESTIONNAIRE AND CERTIFICATION  

FOR COMPLIANCE WITH AFFIRMATIVE ACTION REGULATIONS 
 

i)  DO YOU HAVE FEDERAL APPROVAL?   Yes      ______   No    

This means a letter from a Federal Agency stating the company name and address as having submitted 

their Affirmative Action Plan and their plans being approved. 

If yes, please submit a copy of this letter. 

 

ii) DO YOU HAVE A STATE CERTIFICATE OF EMPLOYEE INFORMATION REPORT APPROVAL?   

 Yes      ______   No    

If yes, please submit a copy of this certificate. 

 

iii) IF YOU DO NOT HAVE EITHER OF THE ABOVE, PLEASE SUBMIT A COPY OF AFFIRMATIVE ACTION 

EMPLOYEE INFORMATION REPORT (AA302). This form can be electronically provided by the Division and 

distributed to the public agency through the Division’s website:  www.state.nj.us/treasury/contract_compliance I 

certify that our Company has never before applied for a Certificate of Employee Information Report in accordance 

with the rules promulgated by the State Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and 

supplemented from time to time and I agree to submit immediately a copy of the Employee Information 

Report (AA-302) to the Division of Purchase & Property, CCAU, EEO Monitoring Program, Department of Treasury, 

P.O. Box 209, Trenton, NJ 08625.  

 

      being duly sworn, according to law, deposes and says that he is a duly 

authorized representative of the Contractor, ____________________________. I hereby certify that I am aware 

of the equal employment opportunity and affirmative action in public contracting requirements set forth in 

N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27-1 et seq. and that the Contractor is in compliance with the 

requirements therein. I hereby agree that the Contractor shall make good faith efforts to provide equal 

employment opportunity for minorities and women. I am aware that the failure to make good faith efforts to 

provide equal employment opportunity for minorities and women may result in fines/penalties, 

suspension/debarment, a determination to lower the firm’s aggregate rating or such other action as provided by 

law. I certify that the above information is correct to the best of my knowledge. 

 

SIGNATURE____________________________ NAME_____________________________ 

DATE________________________________ TITLE_____________________________  

   

 
 
 
 
 
 

http://www.state.nj.us/treasury/contract_compliance
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FIRM PERSONNEL AND EXPERIENCE 

 
All questions must be answered and the data given must be clear and comprehensive.  This statement must be 
notarized.  Attach separate letters where requested. 

1. Name of firm:            

2. Address:            

              

              

3. Phone and Fax Numbers:         

4. Lead personnel for these auditing services (persons who will have supervisory or other responsibility for 
the work to be performed): 

 Name       Title 

              

              

              

 When Organized or Incorporated:       

5. State where Incorporated:         

6. How many years have you been engaged in the auditing/accounting business under your present firm or 
trading name?    

              

7. Have you ever failed to complete any work awarded to your firm?  _____________   If so, where and for 
whom?     

              

              

              

8. Have you ever defaulted on a Contract?  ____________  If so, where and why?    
       

              

9. Attach schedule of all public school districts and public entities for which your firm has provided auditing 
services within the last three (3) years. ** 

10. Attach background and experience of principals of the firm. 
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11. List names clients and phone numbers to contact for five (5) references. 

 

 

Signature of: 

 ________________________________________ 

 (Firm, if firm is an Individual) 

 

 ________________________________________ 

 (Partner, if firm is a Partnership) 

 

 ________________________________________ 

 (Officer, if firm is a Corporation) 

 

 

Subscribed and sworn to before me this ______ 

day of _______________, 20____. 

______________________________ 

 

Notary Public of ________________ 

My Commission expires ___/___/___ 
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POLITICAL CONTRIBUTION DISCLOSURE AFFIDAVIT 

 
STATE OF                ) 
     ss: 
COUNTY OF               )  

 I,                          , residing in the              of                     in the County of                     and State of   

   , of full age, being duly sworn according to law on my oath depose and say: 

 I am                             of the firm of _____________________________, the firm making the proposal for 

the auditing services.  I am aware that: 

 
A. Pursuant to N.J.A.C. 6A:23A-6.3, no business entity which has made a reportable contribution (as 

defined in N.J.S.A. 19:44A-1 et seq.) to a member of the Board during the preceding one (1) year shall be awarded 
a contract in excess of $17,500. 

 
B. Any business entity doing business with the District is precluded from making any reportable 

contributions to any member of the Board during the term of the contract. 
 
C. When a business entity is a natural person, a contribution by that person’s spouse or child that 

resides therewith shall be deemed to be a contribution by the business entity.  Where a business entity is other 
than a natural person, a contribution by the person or other business entity having an interest therein shall be 
deemed to be a contribution by the business entity. 

 
D. A political contribution disclosure (hereinafter referred to as “PCD”) form is required to be 

submitted for all contracts greater than $17,500.  No contract award shall be made unless the completed PCD is 
submitted to the Board office prior to the award.  Failure to submit the PCD shall result in the rejection of the 
proposal. A Sample Form is included as part of this RFP and must be completed by the firm. 

 
 I aver that no reportable contributions have been made by the Bidder in violation of the provisions set 
forth in N.J.A.C. 6A:23A-6.3.  Firms are to complete a PCD form and shall submit same to the Board office ten (10) 
days prior to the contract award. 

 
Sworn to and subscribed     By:       

to this    day of  ______________    (Signature of Principal) 

   , 20  __  

         

       (Name) 

                        ____________  

Notary Public of New Jersey           

My Commission expires __/__/    (Title) 
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Certification on Behalf of a Company, Partnership or Organization and All Individuals Whose Contributions 
are Attributable to the Entity Pursuant to Executive Order No. 117 (2008) 

 
I hereby certify as follows: 
 
On or after November 15, 2008, neither the below-named entity nor any individual whose contributions are 
attributable to the entity pursuant to Executive Order No. 117 (2008) has solicited or made any reportable 
contribution of money or pledge of contribution, including in-kind contributions or company or organization 
contributions, to the following: 
 

a)   Any candidate committee and/or election fund of the Governor; 
 
b)   A State political party committee; 
 
c)   A legislative leadership committee; 
 
d)   A county political party committee; or 
 
e)   A municipal political party committee. 
 

I certify as an officer or authorized representative of the Company or Organization identified below that, to 
the best of my knowledge and belief, the foregoing statements by me are true. I am aware that if any of the 
statements are willfully false, I am subject to punishment. 
 
Name of Company, Partnership or Organization:  
 
________________________________________________________________ 
 
Signed: ___________________________________ Title: _____________ 
 
Print Name: _______________________________ Date: ______________ 
 

Circle One of the Following Which Applies: 
 

(A) The Company, Partnership or Organization is the firm;  
    or 

  (B) the Company, Partnership or Organization is a Principal (more than 10% ownership or 
control) of the firm, a Subsidiary controlled by the firm, or a Political Organization (e.g., PAC) controlled by 
the firm. 
*Please note that if the person signing this Certification is not signing on behalf of all individuals whose 
contributions are attributable to the entity pursuant to Executive Order No. 117 (2008), each of those 
individuals will be required to submit a separate individual Certification.   
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Individual Certification of Compliance  

with Executive Order No. 117 (2008) 

 

I hereby certify as follows: 

 

On or after November 15, 2008, I have not solicited or made any reportable contribution of money or pledge 

of contribution, including in-kind contributions or company or organization contributions, to the following: 

 

a)   Any candidate committee and/or election fund of the Governor; 

 

b)   A State political party committee; 

 

c)   A legislative leadership committee; 

 

d)   A county political party committee; or 

 

e)   A municipal political party committee. 

 

I certify that, to the best of my knowledge and belief, the foregoing statements by me are true. I am aware 

that if any of the statements are willfully false, I am subject to punishment. 

 

Signed: _______________________________________________________  

 

Print Name: _______________________ Date: _____________________ 
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C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM 

Contractor Instructions 

 

Business entities receiving contracts from a public agency that are NOT awarded pursuant to a “fair and open” 

process (defined at N.J.S.A. 19:44A-20.7) are subject to the provisions of P.L. 2005, c. 271, s.2 (N.J.S.A. 19:44A-

20.26).  This law provides that 10 days prior to the award of such a contract, the contractor shall disclose 

contributions to:  

 

 any State, county, or municipal committee of a political party 

 any legislative leadership committee* 

 any continuing political committee (a.k.a., political action committee) 

 any candidate committee of a candidate for, or holder of, an elective office: 
o of the public entity awarding the contract 
o of that county in which that public entity is located 
o of another public entity within that county 
o or of a legislative district in which that public entity is located or, when the public entity is a 

county, of any legislative district which includes all or part of the county 
The disclosure must list reportable contributions to any of the committees that exceed $300 per election cycle 

that were made during the 12 months prior to award of the contract.  See N.J.S.A. 19:44A-8 and 19:44A-16 for 

more details on reportable contributions. 

 

N.J.S.A. 19:44A-20.26 itemizes the parties from whom contributions must be disclosed when a business entity 

is not a natural person.  This includes the following: 

 

 individuals with an “interest” ownership or control of more than 10% of the profits or assets of 
a business entity or 10% of the stock in the case of a business entity that is a corporation for 
profit 

 all principals, partners, officers, or directors of the business entity or their spouses 

 any subsidiaries directly or indirectly controlled by the business entity 

 IRS Code Section 527 New Jersey based organizations, directly or indirectly controlled by the 
business entity and filing as continuing political committees, (PACs). 

When the business entity is a natural person, “a contribution by that person’s spouse or child, residing 

therewith, shall be deemed to be a contribution by the business entity.” [N.J.S.A. 19:44A-20.26(b)]  The 

contributor must be listed on the disclosure. 

Any business entity that fails to comply with the disclosure provisions shall be subject to a fine imposed by 

ELEC in an amount to be determined by the Commission which may be based upon the amount that the 

business entity failed to report. 
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The enclosed list of agencies is provided to assist the contractor in identifying those public agencies whose 

elected official and/or candidate campaign committees are affected by the disclosure requirement.  It is the 

contractor’s responsibility to identify the specific committees to which contributions may have been made and 

need to be disclosed.  The disclosed information may exceed the minimum requirement. 

The enclosed form, a content-consistent facsimile, or an electronic data file containing the required details 

(along with a signed cover sheet) may be used as the contractor’s submission and is disclosable to the public 

under the Open Public Records Act. 

The contractor must also complete the attached Stockholder Disclosure Certification.  This will assist the 

agency in meeting its obligations under the law. 

1 N.J.S.A. 19:44A-3(s): “The term "legislative leadership committee" means a committee established, 

authorized to be established, or designated by the President of the Senate, the Minority Leader of the Senate, 

the Speaker of the General Assembly or the Minority Leader of the General Assembly pursuant to section 16 of 

P.L.1993, c.65 (C.19:44A-10.1) for the purpose of receiving contributions and making expenditures.” 
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 C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM 

Required Pursuant To N.J.S.A. 19:44A-20.26 

 

This form or its permitted facsimile must be submitted to the local unit  

no later than 10 days prior to the award of the contract. 

 

Part I – Firm Information 

Firm Name:  

Address:  

City:  State: Zip: 

 

The undersigned being authorized to certify, hereby certifies that the submission provided herein represents 

compliance with the provisions of N.J.S.A. 19:44A-20.26 and as represented by the Instructions accompanying 

this form. 

 

 

_____________________   ______________________ ______________ 

Signature    Printed Name   Title 

Part II – Contribution Disclosure 
 

Disclosure requirement: Pursuant to N.J.S.A. 19:44A-20.26 this disclosure must include all reportable political 

contributions (more than $300 per election cycle) over the 12 months prior to submission to the committees 

of the government entities listed on the form provided by the local unit. 

 

 Check here if disclosure is provided in electronic form. 
 

Contributor Name Recipient Name Date Dollar 

Amount 

   $ 

    

    

    

    

    

    

    

 

 Check here if the information is continued on subsequent page(s) 
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Continuation Page 

C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM 

Required Pursuant To N.J.S.A. 19:44A-20.26 

Page _____ of ______ 

 

Firm Name:  

Contributor Name Recipient Name Date Dollar 

Amount 

   $ 

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

 

 Check here if the information is continued on subsequent page(s)   
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APPENDIX A 

FORM AGREEMENT 

 THIS AGREEMENT is made this       ___ day of           _______ , 2019, between the Allendale Board of 

Education, which has offices located at 100 Brookside Ave. Allendale, NJ 07401 (hereinafter referred to as the 

“Board”), and _______________________________[NAME OF SUCCESSFUL FIRM], which has offices located 

at __________________________ [ADDRESS] (hereinafter referred to as the “Firm”). 

WITNESSETH: 

 WHEREAS, on ______ [DATE], the Board received proposals for Auditing Services (the “Goods” and/or 

“Services”) in the Allendale School District (the “District”); and 

 WHEREAS, the Firm submitted the most advantageous proposal, price and other factors considered, as 

set forth in the Request for Proposals (the “RFP”); and 

 WHEREAS, on ______ [DATE], the Board awarded the contract for the Goods and Services to the Firm; 

and 

 WHEREAS, the Parties’ desire to enter into an agreement memorializing the terms of their 

understanding.  

 NOW, WHEREFORE, based on the foregoing premises and mutual promises and covenants contained 

herein, the Parties agree as follows: 

ARTICLE I 

PURPOSE OF THIS AGREEMENT 

 1.1 Purpose of Agreement.  The Firm is a provider of the Goods and Services.  This Agreement sets 

forth the terms and conditions upon which the Board retains the Firm to provide the Goods and Services to 

the Board. 

 1.2 Independent Contractor. The Firm shall be an independent contractor and shall retain control 

over its employees and agents. 

 1.3 Specifications/RFP.  The Specifications/RFP for the Services are attached to this Agreement and 

incorporated into it by reference.  In the event of a conflict, the following order of precedence shall prevail: (1) 

Final Agreement; (2) Specifications/RFP and any of its Addenda; and (3) proposal submitted by the Firm, unless 

the documents lower in priority imposes a greater obligation on the Firm. 
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ARTICLE II 

TERM 

 2.1  Term of Agreement.  The term of this Agreement, unless terminated earlier as hereinafter 
provided, shall commence on ____________, 2019, and shall continue until ____________, 2020.   

ARTICLE III 

GOODS AND SERVICES 

 3.1 Goods and Services. The Firm shall provide the goods and services in accordance with the 
Specifications/RFP and any of its Addenda as well as the Firm’s Proposal, dated _______[DATE], which 
proposal is attached to this Agreement and incorporated into it by reference. 

ARTICLE IV 

EMPLOYEES 

 4.1 Firm’s Employees.  All personnel employed by the Firm shall at all times and for all purposes be 
solely in the employment of the Firm.  The Firm shall provide sufficient and qualified employees as required by 
the Specifications to provide the Goods and Services. The Board reserves the right to reject the assigned 
personnel if it deems the assigned personnel to be unsatisfactory. All Goods and Services shall be provided by 
the employees of the Firm.  

ARTICLE VI 

FINANCIAL ARRANGEMENTS 

 5.1 Compensation. Upon presentation of a duly executed voucher, payment for such Services shall 
be made within thirty (30) days of receipt of the voucher. The Board reserves the right to withhold payment in 
the event the Services do not conform to the requirements of the Specifications/RFP. 

ARTICLE VI 

GENERAL TERMS AND CONDITIONS 

 6.1 Compliance with Law.  The Firm shall comply with all applicable laws, ordinances, rules, and 
regulations relating to the Goods and Services.  The Performance of this Agreement shall be governed by the 
laws of the State of New Jersey. 

 

 6.2 Insurance.  The Firm shall maintain during the term of this Agreement insurance policies with 
the requisite minimum coverage as specifically stated in the Specifications/RFP, including workers’ 
compensation insurance, as required by State law, covering all employees employed by the Firm in connection 
with the Goods and Services.  The Firm shall provide the Board with certificates evidencing these policies and, 
upon request, copies of the policies of insurance at the Firm’s expense.  The insurance policies shall contain 
covenants from the issuing company that the policies shall not be canceled without thirty (30) days’ prior 
written notice of cancellation.  In the event of cancellation, the Firm shall obtain insurance in the same 
amount and for the same coverage prior to the date of cancellation.  The Board shall be named as an 
additional insured under the Firm’s policies of insurance. 
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 6.3 Indemnification.  The Firm shall indemnify, defend, and hold the Board and all of the Board’s 
officers, agents, employees, and members harmless from and against any and all claims, demands, lawsuits, 
damages, costs, and expenses, including attorneys’ fees and costs of litigation, arising out of, resulting from, or 
in connection with the Services, which are caused in whole or in part by any act or omission of the Firm, its 
agents, or employees, and any subcontractor that the Firm may employ.  The Board may defend itself at the 
Firm’s expense from any claim or lawsuit that may arise out of the Firm’s performance or lack of performance 
under the terms of this Agreement, or the Board may elect to have the Firm provide the Board with legal 
representation at the Firm’s own expense.  This provision shall be construed as broadly in favor of 
indemnification as permitted by New Jersey law and shall survive the termination of the Agreement.   

 

 6.4 Notice.  Any notice or communication required or permitted to be given according to this 
Agreement shall be in writing and served personally, delivered by courier or sent by United States certified 
mail, postage prepaid with return receipt requested, and addressed to the other party as follows: 

  To Board: Allendale Board of Education, Maria Engeleit, Business Admin/Board Secretary  

  To Firm: ______________[ADDRESS & CONTACT PERSON] 

or to any other persons or places as either of the parties may subsequently designate in writing.  All notices 
shall be effective when received. 

 

 6.5 Termination.  If the Firm fails to comply with any of its obligations required by this Agreement, 
then the Board shall have the right, following written notice to the Firm specifying the failure, to terminate the 
Agreement and declare the Firm in default and liable for any and all damages incurred by the Board. 

   Notwithstanding anything contained in the previous paragraph to the contrary, the Board shall 
have the right to terminate the Agreement, without cause, by providing the Firm with thirty (30) days’ prior 
written notice. 

 

6.6 Laws Against Discrimination.  The Firm agrees to comply with the Law Against Discrimination, 
pursuant to N.J.A.C. 17:27-1 et seq.  

 

 6.7 Confidentiality of Records. All records and files that are in any way connected with the Services 
provided by the Firm pursuant to the Specifications shall remain the property of the Board, and at no time 
shall the Firm assume ownership or control the information for any reason.   

 

 6.8 Construction and Effect.  A waiver of any failure to perform under this Agreement shall neither 
be construed as nor constitute a waiver of any subsequent failure.  The article and section headings used 
herein are used solely for convenience and shall not be deemed to limit the subject of the articles and sections 
or be considered in their interpretation.  This Agreement may be executed in several counterparts, each of 
which shall be deemed an original. 
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 6.9 Severability.  If any term or provision of this Agreement or its application to any person or 
circumstance shall, to any extent or for any reason be invalid or unenforceable, the remainder of this 
Agreement and the application of its remaining terms or provisions to any person or circumstance other than 
those as to which it is held invalid or unenforceable shall not be affected, and each remaining term and 
provision of this Agreement shall be valid and enforceable to the fullest extent permitted by law. 

 

 6.10 Business Certification.  The Firm has attached to this Agreement a copy of its New Jersey 
Business Registration Certificate. 

 

 6.11 Amendments to Agreement.  All provisions of this Agreement shall remain in effect throughout 
the term hereof unless the parties agree, in a written document signed by both parties, to amend, add, or 
delete any provision.  This Agreement contains all agreements of the parties with respect to matters covered 
in this Agreement, superseding any prior agreements, and may not be changed other than by an agreement in 
writing signed by the parties hereto. 

 

 6.12 Assignment.  The rights of the Board or the Firm under this Agreement are personal to each 
party, and neither party shall assign, transfer, hypothecate, or otherwise transfer its rights, money to come 
due, or delegate its duties under this Agreement, whether voluntarily, involuntarily, or by operation of law, 
without the prior written consent of the other party to this Agreement. 

 

 6.13 Jurisdiction.  Any and all claims, disputes, or other matters in question between the Board and 
the Firm arising out of or relating to this Agreement or its alleged breach, shall be subject to and determined 
by a court of competent jurisdiction venued in Bergen County, New Jersey.  Each party waives and agrees not 
to assert any defense that the court lacks jurisdiction, venue is improper, the forum is inconvenient, or 
otherwise.  The Firm hereby irrevocably waives its rights to trial by jury in any action arising out of or 
relating to this Agreement.  This waiver does not apply to personal injury actions or to any action in which 
another party, not bound by this type of waiver, demands trial by jury.  This waiver is knowingly, 
intentionally, and voluntarily made by the Firm. 

 6.14 Entire Agreement.  This Agreement, and its attachments (Specifications, Addenda, if any, and 
the Firm’s proposal and other documents specifically incorporated by reference in this Agreement, contains 
the entire understanding and agreement of the parties concerning the matters contained in this Agreement, 
and supersedes and replaces any prior or contemporaneous oral or written contract or communication 
concerning the matters contained in this Agreement. 

 6.15 Counterparts. This Agreement may be executed in any number of counterparts, which, taken 
together, shall constitute but one instrument. It is not necessary that all parties sign all or any one of the 
counterparts, but each party must sign at least one counterpart for the Agreement to be effective.   
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IN WITNESS WHEREOF, the parties hereto have entered into this Agreement as of the date first signed 
or the first day of the Term, whichever is sooner. 

 

 

WITNESS:      Allendale Board of Education 

       BOARD OF EDUCATION 

  

       BY:         

Business Administrator     Board President 

 

Date:        Date:       

 

WITNESS:      ______________________________[FIRM’S NAME] 

 

       BY:        
        SIGNED/PRINTED NAME  

 

Date:        Date:       

 


